
 



 

User Manual 
1. Landing Page 

 

 
 
 
 
 

2. Login user type  
BEE have the four types of user type, which through user can login, below 
are the four types of User Type:- 

 BO Login 
 BEE 
 IAME/TPA 
 Plaque Fabricator 

 

 

 

  



 

 

3. BO Login 
 User can login from their user id and password as a building owner 

from below UI. 

 

 If user have the account/credentials of BO Login then user can login and 
if user do not have the login credentials then user needs to register form 
‘Register’ button 

 



 

4. BO(Building Owner) Registration 
 On Building owner registration user needs to fill the below form:- 

 
 

 After filling all the details of form and click on registration button 
than user get the success message on popup. 

 
 

 After success message of B.O. registration, user need to be verify the 
email and then user will get the user name and password on their 
email. 

 Now user can login in the application from Login page as BO.  



 

 

5. BO Dashboard 
 After Login from Building Owner Login page, user redirect to the 

dashboard of BO login where user have the list of total building. 

 
 On left side user got the menu and sub menu, on click ‘Add New 

Building’ button user can add the two type of buildings. 
i. Register for Shunya Label 

ii. Register for Star Rating 

 
 
 
 



 

 

 

6. Register for Shunya Label 
 On click ‘Register’ button user get the multi-step form of Shunya 

Building registration where user can fill all the details of building. 
i. Step 1 :- On this step user can fill the basic details of building 

and user can also get EPI, shunya labeling etc for building. 

 

 

 

 

 



 

 

ii. Step 2:- In ‘Building registration 2’ form user need to provide 
the details of other details of building. 

 

 

 

 

 

 

 

 

 

 



 

 

 

iii. Step  3:- In ‘Sub Metered Data’ form user may provide the 
details of this form. 

 

 

 

 

 

 

 

 



 

 

 

iv. Step  4 :-In ‘Major Load’ form user can provide the details of 
Load. 

 

v. Step  5 :-In this page ‘Major Load inventory’ user can provide 
the major load of inventory. 



 

 

 

 

vi. Step 6 :- in ‘Diesel Generator Set’ user can provide the all 
diesel generated set. 



 

 

 

 

 

 

 

 

 

 

 

vii. Step  7:- In ‘Building AC Plants Detail’ user can provide the 
building AC Plants details for building registration. 



 

 

viii. Step 8:- In ‘Building Detail’ step user get the basic details of 
Building. 

 

 

ix. Step 9 :- In ‘Building Documents’ step user also provide the all 
document of building for building registration. 



 

 

x. Final Submit:- On click of ‘Submit’ button user can submit the 
building. 

 

 

 

 After complete the all step, this building shows on BO dashboard page 
where user can perform the further actions. 



 

 

 

 

7. On Click on ‘Verify’ button user will get the popup where user needs to 
perform action for this building status. 

 
 

 
8. After approved the building by BO user, then user get the pdf icon where 

user can click on pdf icon and open the form of building details then user 



 

get  the ‘Export’ button which through user can generate and download the 
building form. 

 

 



 

 



 

9. After download the building details then user need to click on ‘Final submit’ 
button to submit the final form of building from BO and after click on ‘final 
submit’ button user get the popup where user can add the remarks and  
upload the downloaded pdf file of building form. 

After submit the final submit form, the success message show with 
registration number. 

 

10.  After that user will be redirect to the BO dashboard after that user can not 
update the details of building, user also check the history of building status 
from ‘View History’ button. 
 

 



 

11.  Register for Star Rating :- BEE have the four types of building 
 Office Type 
 BPO 
 Hospital 
 Shopping mall 

 
a. Office Type 

 In office type of building user can add the tower details on click of Tower 
Floor checkbox. 

 After this Tower Details popup we can add the tower details with floor 
wise. 

 



 

 

 

 

 

 

 

 

 

 



 

b. BPO 

 

 

 

 

 

 

 

 



 

c. Hospital 

 

 

 

 

 

 

 



 

d. Shopping Malls 

 

 After click on ‘Save & Continue’ button we can save the details of second 
form 



 

 

 Step 3:- Sub Metered Data 

 



 

 Step 4:- Major Load 

 

 Step 5:- Major Load Inventory 

 

 

 



 

 Step 6:- Diesel Generator Set 

 

 Step 7:- Building AC Plants Detail 

 



 

 

 Step 8:- Building Detail 

 

 Step 9 :- Building Documents 

 

 



 

 Submit Registration 

 

 After successfully registration it redirect to the BO dashboard. 

 

 

 

 

 

 



 

 Now user can verify the building from pop-up 

 

 

 After approved the building and if the registered building is not 
government building, then user need to pay the registration fee and 
need to submit the all details of transaction from payment modal 
pop-
up.

 



 

 After added the details of payment, it show the pdf icon and after 
click on the pdf icon, user can download the building details in pdf 
format.  



 

 



 

 After download the building download than click on the Final submit 
the form. 

 

 Than user need to be submit the final submit of the building form 
and show the success message with registration number. 

 

 

 

 



 

 Ticket/Grievances 
i. User can create the Ticket from the ‘Ticket/Grievances’ page. 

 User need to enter the email address and click on ‘Get 
OTP’ and after that user will get the OTP on their Email 
ID. 

 

ii. After that user needs to enter OTP and verify OTP. 

 

 

 



 

iii. After verified the Email id user can create the ticket, in below 
form user need to provide the details and click on ‘Submit’ 
button to create the ticket. 

 

iv. After successfully create the Ticket user can see the success 
message with tracking number. User also get the ticket 
number on their email. 

 

 

 



 

v. After that user also track the ticket on click the ‘Click here’ 
button on popup. 

 

vi. User needs to enter their track number and click on ‘Submit’ 
button. 
 In this page user can check the ticket status. 

 

 

 

 



 

 Subscribe to Newsletter 
i. To subscribe the newsletter user need to enter their email id on 

home page section. 

 

 

 

ii. After subscribe the newsletter user will get the ‘Thank You’ page. 

 

 



 

 

 

 

 

 


